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Public Finance Circular No. 446

To: Secretaries to Ministries,

Chief Secretaries of Provincial Councils,
Heads of Departments,

District Secretaries and Divisional Secretaries,
Heads of Local Government Institutions

Provision of Communication Facilities for the public officers and
Government Institutions and Settlement of Bills.

Having considering the new trends in the field of Communication Technology and use
those facilities to provide the public service delivery in an efficient and
effective manner, following instructions are introduced to implement with
effect from 01st September 2010.

02. Accordingly, Telephone and Internet facilities can be provided to the
public officers within the following Maximum Monthly Expenditure Limits
in order to perform their responsibilities.

Maximum Monthly
Category A Expenditure Limit
No. Category of Offices (Inclusive of Rental
and All Taxes )Rs
Secretary a  Ministry, Chef
| Secretary to ? Pr.ov‘mual Cquncﬂ 20,000.00
and officers in similar or higher
status
Additional  secretary to a
1} Ministry, Head of Department 12,500.00
and officers in similar status.
Senior Assistant Secretary ,
Director and commissioner other
I than He.ad' of Department , Head 8,000.00
of Provincial Department
,Division secretary and officers in
similar status.
v Deputy' Dlre.cto.r (;omm155|oner 6,000.00
and officers in similar status
Other officers as approved by the
\Y Secretary to the  Ministry 4,000.00
concerned

03. General instruction

The Post of "Similar Status", referred to in para 2 is interpreted as a
Post which the Incremental Value and the Maximum Value of Salary is at
least similar to the Post concerned and the Post in a "Higher Status" is a
Post which the Initial Salary is similar to the post concerned, other than
conditions mentioned above.

03.1 Telephone Facilities

(i)  When the number of officers who should be given telephone
facilities is large in number, instead of giving them separate telephones,
direct and internal telephone and fax facilities should be provided using a
telephone network. The telephone network should be so arranged that
charged for telephone calls taken by officers could be identified
separately. In this way, it will be possible to make payments through one
bill and obtain discounts by settling bills on wholesale basis. While
considering the needs and scope of the institution, one or several
common telephones could be provided.

(ii) The provision of International Direct Dialing telephone facilities is
restricted only to Secretaries to Ministries. However the officers, who
require frequent international telephone facilities depending on the nature
of their duties, could be provided with such facilities with the approval of
the Secretary to the relevant Ministry.

(iii) In addition to the direct line facilities given to an officer, if official
and private calls have been obtained through the Telephone Operator, the
charges for such calls should be included in the expenditure limit allowed to
the officer as indicated in para 2 in this circular.

(iv) Official Residential telephones should be provided only for those
officers who are categorized under IV or above in para 2 in this circular.

(v) |If an officer has been provided an official bungalow with telephone
facility he should not be provided official residential telephone facility for
his private residence. However, if the official residential telephone has
been provided to his private residence prior to the provision of an official
bungalow with official telephone, monthly bills of his residential telephone
could be settled within the limits stipulated in para 2 in this circular.

(vi) When the necessity arises to supply a residential telephone to an
officer, in the event that, if he/she or his/her spouse already possesses a
private residential telephone, monthly bills of that telephone can be paid by
the government, instead of providing a new telephone connection.

(vii) In the event that an officer, categorized under V in para 2 in this
circular, who is not eligible for an official residential phone, possesses those
facilities on his own, the respective officer can be allowed to use those
facilities within the limits stipulated therein subject to the approval of the
Secretary to the Ministry concerned.

(viif) If an officer is away from his place of work on no-pay leave for over
a month, the officer should bear the bills of the residential telephone for
that period

(ix) When an officer who has been provided with a residential telephone
for his private Residence retires, he can, at his discretion, get that telephone
transferred in his name and the transfer charges have to be borne by him.

03.2 Mobile Phone Facilities

(i) Monthly bills of a private mobile phone which has been confirmed to
have been registered in the officer’'s name can be paid by government
within the limits the limits provided.

(if) The numbers of mobile phones of officers which settled by the
government, Should be included in the internal telephone directory of the
institution and keeping such telephone active is the responsibility of
relevant officers.

03.3 Internet facilities
Cost of purchasing equipment to obtain internet facilities for Residential
Telephone of Mobile Phone should be personally born by the officers.

04. After settling the bills of communication facilities of the officers during
the calendar Month, if there any savings, they can be used to settle
telephone bills which had exceeded limits during the financial year, But such
saving will not be allowed to be carried forward to any future financial year.
Further, excess expenditure on communication of the officers should not be
allowed to carry forward expecting recover then from anticipated saving in
the future.

05.Following circulars regarding this subject are hereby
cancelled.
Public Finance circularNo. 393 issued on 06.02.2001
Public Finance circular No. 393 (2) issued on 31.07.2001
Public Finance circular No. 393 (3) issued on 31.12.2002
Public Finance circular No. 393 (4) issued on 03.04.2003
Public Finance circular No. 424 issued on 26.02.2007
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Sgd/P.B. Jayasundra
Secretary to the Treasury
cont page 6












+/



